Managing Account Access

To file local returns for state or non-state administered localities, you must first

add access to your ADOR local account. Quickly add access to all of your ADOR
accounts after Signing Up the first account by doing the following:

1) Once logged in to MAT, click View/Edit MAT Profile link in the box on the left:
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The balances shown reflect only the accounts and filing periods shown in MAT and may not reflect your overall balance with the Alabama
Depariment of Revenue.

2) Click on the MANAGE LOGONS tab:
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3) Click ACCESS TO MY ACCOUNTS subtab:

ALABAMA DEPARTMENT OF REVENUE
My Alabama Taxes

Tems of Use | Alabama Department of Revenue | Contact Us
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4) Make changes to Access Level:

Only ADOR accounts are shown. You do not “add access” to a self-
administered local account. Instead, you add the locality to the local tax
return on the Return Table, just as you do a state-administered locality.

Click on the link in the Access Level to add or change access.

To add access, click the “None” link beside the ID.
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5) Select from the Access Level drop down the type of access needed.
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6) Check the Active box and click Save.
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7) When finished, click the Home link in the Menu box
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8) All of the accounts you added access to will be viewable in the My Accounts list. Click
on the Account Id for the LCL account to select a filing period and file the local tax

return.
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