
 
Importing Local Tax 

Information 
in  

My Alabama Taxes 



My Alabama Taxes – Alabama Department of Revenue 

For taxpayers that have many localities to report tax, the import 
process simplifies the filing of the local tax return.    
 
• Download the approved import template provided on the site.  Input your 

tax information and then import the file into MAT. 
 

• You may also want to check with your financial software company to see if 
you can export the tax information in the approved template format for 
easier and faster export and import of the data.  



1. Sign in to My 
Alabama Taxes 
(MAT). 
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2. Click the Id 
hyperlink for the 
Local Tax account. 
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3. Select the File Now 
hyperlink for a 
period to file a Local 
Tax return. 
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4. Click on the  
Download Import 
Template link to get 
the most current file 
template for 
imports. 
 

5. Click on the Return 
Table button to 
upload data to the 
Local Tax return. 
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6. Click on the Import 
button. 
 

7. Click the Choose 
File button to select 
a file to import.  
 
Note:  Files must be 
uploaded from an 
approved template. 
Click the Download 
Import Templates 
hyperlink for a copy 
of an approved 
template. 
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8. Import the file. This 
can take several 
seconds depending 
on the size of the 
file.  
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9. The data from the 
file will populate the 
return. 
 

10. ACH EFT Debit Filers 
will proceed from 
this page to input 
their payment 
information and 
submit the return 
and payment. 
 

11. ACH Credit Filers 
will proceed from 
this page to submit 
their return and 
then process their 
payment through 
their financial 
institution. 
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